
 

 

 
Job Description 

Job Title:  Social Media Content Creator 

Reporting to:    Communications and Fundraising Officer. 

Project:   Thames Valley ADHD Support  

Salary: £14.90 per hour, plus holiday pay. 

Location: Hybrid working between home and our Reading-based office, with 
attendance at meetings across the Thames Valley. 

Hours: 10.5 per week. 

Contract: Fixed term until the end of September 2027 

Project:   Thames Valley ADHD Support pilot. 

This job may be suitable for volunteers who have experience of content creation in this area and wish 
to move into paid employment.  
 
Main Purposes of Job 
Thames Valley ADHD Support is a nationally ground-breaking pilot project to develop help for adults 
with ADHD in Berkshire, Buckinghamshire and Oxfordshire. It is led by the charities Autism Berkshire 
and Restore and funded for a fixed period by a grant from the NHS Thames Valley Integrated Care 
Board.   
As part of this new and innovative project, you will regularly create neuro-affirming content for use 
on social media as well as devising and presenting a series of podcasts which will be made available 
via the new website. Our aim is to promote a positive picture of ADHD, with a strength-based focus 
on self-help and self-identification rather than diagnosis and medication. 
As part of a small but experienced, neurodivergent team, you will build creative and constructive 
relationships with your colleagues, working together to achieve an impactful and professional service. 
 
Main duties and responsibilities 
You will be expected to: 

1. Create engaging social media posts that reflect the work and ethos of the project. 

2. Create a series of high-quality podcasts that complement and extend material covered in our 

online workshops. 

3. Research neuro-affirming material, including latest research from a variety of verifiable 

sources and use this as content for social media and podcasts. 

4. Source and develop relationships with individuals from the Thames Valley neurodivergent 

community, and conduct interviews for use on social media and podcasts. 

5. Work collaboratively with colleagues including those working through Restore, and the wider 

Autism Berkshire team. 

6. Work with the Communications and Fundraising Officer to ensure effective communication 

with the charity’s service users and assist with information required for funding applications. 



 

 

7. Adhere to agreed information-sharing and confidentiality protocols to comply with the Data 

Protection Act (DPA 2018) and GDPR. 

8. Keep accurate and up-to-date records of your work. Participate in regular reviews of work and 

contribute to other evaluations to ensure the service is of high quality. Assist the Project 

Executive with reporting to funders. 

9. Contribute to team meetings and actively take part in monthly supervision. This time will also 

be used to identify your training and development needs. 

10. Manage your own administration including the timely completion of weekly timesheets and 

monthly expenses claims. 

11. Have an awareness and understanding of all Autism Berkshire policies and procedures.  

12. You may be expected to work at evenings and weekends on occasions and carry out other 

duties as required. 

 

Training and Development 
You will participate in relevant training and development required by Autism Berkshire to effectively 
carry out your role and responsibilities. This will include Autism Berkshire’s procedure for promoting 
and safeguarding the welfare of children and vulnerable adults and Prevent requirements, as set out 
in the policies and procedures.  
 
Equal Opportunities and Diversity 
You will comply with Autism Berkshire’s Diversity and Equal Opportunities Policy in every aspect of 
your work and positively promote the principles of these policies among colleagues, service users and 
other member of the community. 
 
Health and Safety and Data Protection 
You will adhere to all Autism Berkshire policies in relation to health and safety and ensure all necessary 
training needs are met. You will ensure that you comply with all aspects of the Data Protection Act 
and comply with Autism Berkshire’s policy. 
 
Safeguarding 
Autism Berkshire is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff and volunteers to share this commitment. We will ensure that all our 
recruitment and selection practices reflect this commitment. All successful candidates will be subject 
to Disclosure and Barring Service (DBS) checks, along with other relevant employment checks. 
 
  



 

 

Person Specification 

Criteria Essential Desirable 

1. 
Skills/abilities 

Self-starter, able to use initiative to achieve challenging 
targets.  Able to work without close supervision. 

Willingness to follow direction if required and produce 
work that reflects the vision and ethos of the 
organisation. 

Creative and innovative thinker, able to translate ideas 
into engaging digital content. 

Effective communicator, able to work well with a wide 
range of people. 

Good attention to detail to achieve a professional 
product including proof-reading of all written content. 

Ability to work without the use of Artificial Intelligence. 

Able to travel independently across the Thames Valley 
region (ie Berkshire, Buckinghamshire and Oxfordshire). 

 

2.Knowledge Knowledge and understanding of neurodiversity. 

Good command of all digital tools required for the role.  
 
Knowledge and understanding of Artificial Intelligence 
and plagiarism, the limitations and legal implications. 

Good understanding of 
user-experience and 
accessibility of digital 
content. 
 
 

3. Experience A proven track-record in devising and delivering 
podcasts aimed at the neurodivergent community. 
 
Experience of creating engaging social media posts. 
 
Lived experience of neurodivergence. 

 

 

4. General Able to work flexible hours in order to attend events, which 
may include occasional evenings and weekends. 
 
Applicants must have the right to live and work in the 
United Kingdom. 

Willing to support other 
team members in their 
roles if required. 
 
Resident of Berkshire, 
Buckinghamshire or 
Oxfordshire. 
 



 

 

5. 
Qualification 

A demonstrably good standard of written and spoken English 
language. 

Evidence of training in 
social media or digital 
content. 
 

 


